USER GUIDE

HOW TO RESPOND TO SINGLE ENVELOPE BID

Ke

nya Pipeline Company Limited



A
STEP I:LOGIN USING YOUR USERNAME AND PASSWORD TO SRM

PORTAL

KPC E-Procurement Portal

43 A KENYA
@ PIPELINE LTD

User® XBOPIQGB4Y 1N
Passwor d *  sesessensad |

Logon Problems? Get Support
New Supplier? Supplier Self-Registration

Kenya Pipeline Company Limited




STEP 2:CLICK ON RFX AND AUCTION TAB

Welcome: Ms. Doreen

—

LM & © E E E E C

RFx and Auctions Administration Messages Caonfirmations Inveices and Credit Memos Purchase Orders Shipping Motifications Company

Full Screen | |

To =0

To m =

Kenya Pipeline Company Limited




STEP 3 :CLICK ON (i)PUBLISHED (ii) CLEAR (iii) APPLY

FFx and Auctions = Owerview = BRF Auctions

Active Queries

eRFxs All (2) Published {(1)] Ended (0) Completed (0}
efAuctions All (0) Published {0} Ended (0} Completed (O)

eRFx=s - Published

| Hide Cruick Criteria Maintenance

Event Mumber: <3 To =2

Event Status: Current RFEx
Creation Date: <= m To m =

eﬂeadlme Date Flag: —r

Status: s

R ponse Timeframe: s

| ~ppiv | | Clear |4——e o

Kenya Pipeline Company Limited




STEP 4:CLICK ON THE EVENT NUMBER TO DISPLAY THE RFX

View: [Standard View] v | | | Create Response | | | Display Event || Display Response | | | PrintPreview | | | Refresh || Export |

r|—D Event Number -~ Event Description Event Type EventStafus SiariDate EndDafe  Response Number  Response Status

2500000270 |KPCIPUOT-2398(CIVIL)NEI/21-22 ~ Public RFx Single  Published 14.06.2022 No Bid Created

t

Kenya Pipeline Company Limited

A



STEP 5:1F YOU CLICK ON THE EVENT NUMBER AND BELOW
APPEARS CLICK ON IT AND ALLOW POP-UPS

& C @& susportalgas.kpc.coke/ir/portal
e
Back Forward History Favorites Personalize View Help
Home Get Help PO Terms and Conditions RFx and Auctions Administration Messages
Work Personalization Overview
Home = Work = Universal Worklist
Universal Worklist
Mo entries found fo display
Tasks i Alerts I Motifications i SAPoffice Mails I Tracking

Show: |New and In Progress Tagks |v ||AII |v| | Create Task

Confirmations

Inveices and Credit Memos

s

\Welcome: Ms. Doreen Mwongo

Purchase Orders Shipping Notifications Company

Full Screen | Oplions

ElC

l".:lF*tefresh |lel':D|spIay additional options for advanced ﬂltenl’:lTurn off the Preview display area; to open menu, press

Kenya Pipeline Company

Limited



A
STEP 6:CLICK ON REFRESH TO UPDATE THE PAGE AND DISPLAY
ALL PUBLISHED RFX’s

View, [StandardView] v || Create Response | | | Display Event || Display Response | | | Prini Preview | | | Refresh E:f.pﬂrt )

||'-D Event Number - Event Description Event Type Event Stafus SfartDale EndDate  ResBpnse Number Response Stafus

2500000270 KPCIPUIT-2398{CIVILINBI/21-22 - Public RFx Single - Published 14.06.2022 No Bid Creafed

Kenya Pipeline Company Limited




STEP 7:TO VIEW THE TENDER DOCUMENT
CLICK ON NOTES AND ATTACHMENTS

Options «
Display RFx: 2500000271
Print Preview Close Register Export System Information Create Memory Snapshot @ P
Number 2500000271 Name KPC/PWOT-2399(CIVIL)NBIf21-22 Status Published Start Date End Date 30.06.2022 10:00:00 UTC+3 Remaining Time 14 Days 00:41:59 Owner RFCUSER
REX Information ltems Notes and Attachments |
w Notes ]
Add Clear Filter Settings
Assigned To  Category Text Preview
w Attachments ]
Add Attachment Edit Description Versioning Delete Create Qualific Filter Settings
Assigned To Category Description File Name Version Processor Checked Out Tvpe Size (KB) Changed by Changed on
m The table does not contain any data
w Collaboration ]
Create Assign Delete
Collaboration Created on
. Collaboration RFx 2500000271 15.06.2022 18:45:27

Pipeline Company Limited




A
STEP 8 : CLICK ON COLLABORATION RFX NO.TO ACCESS THE C-
FOLDER AREA

w Attachmentz
Add Attachment | | Edit Description || Versioning ,|| Delete | Create Qualification Profile
Assigned To Cateqgory Description File Name \ersion Processor Checked Out Type Size

m The table does not contain any data

w Collaboration

Create || Assign || Delete
Collaboration Created on

. Collaboration RFx 2500000270 14.06.2022 09:13:33

Kenya Pipeline Company Limited




STEP 9 : IF IT’S THE FIRST TIME TO ACCESS THE C-FOLDER CLICK

IBMZ, DB2®, DB2 Universal Database, OS/2%, Parallel Sysplex®, MVS/ESA, AIXE, S/390%, AS/400%,
OS/390%, OS/400%, iSeries, pSeries, xSeries, z5eries, /05, AFP, Intelligent Miner, "."-.-’ehSphere@:
MNetfinity®, Tivoli®, Informix und Informix® Dynamic Server™ sind Marken der IBM Corporation in den

USA undfoder anderen Landern.
ORACLE® ist eine eingetragene Marke der ORACLE Corporation.
UNIX® x/Open®, OSFM® und Motif® sind eingetragene Marken der Open Group.

Citrix®, das Citrix-Logo, ICA®, Program Meighborhood®, MetaFrame®, WinFrame®, VideoFrame®,
Multiwin® und andere hier erwahnte Mamen von Citrix-Produkten sind Marken von Citrix Systems, Inc.

HTML, DHTML, XML, XHTML sind Marken oder eingetragene Marken des W3C®, World Wide Web
Consortium, Massachusetis Institute of Technology.

JAVA® jst eine eingetragene Marke der Sun Microsystems, Inc.

JAVASCRIPT® ist eine eingetragene Marke der Sun Microsystems, Inc., verwendet unter der Lizenz
der von Metscape entwickelten und implementierten Technologie.

MarketSet und Enterprise Buyer sind gemeinsame Marken von SAP AG und Commerce One.

SAP R3, mySAFP mySAFP com, xApps, xApp und weitera im Text erwdhnte SAP-Produkte und -
Dienstleistungen sowie die entsprechenden Logos sind Marken oder eingetragene Marken der SAFP AG
in Deutschland und anderen Landem welweit. Alle anderen Namen von Produkten und
Dienstleistungen sind Marken der jeweiligen Firmen. =

==l | ACCEPT |} | REJECT

Pipeline Company Limited




STEP 10:CLICK ON THE FOLDER

mySAP PLM )
cFolders | . A Collaboration on the Web

Home

Refresh Fawortes Settings Help Logout

$| -ﬂ| Public Area Public Area belp
HE-} laboration RFx 2500000270 Mavigation:  Collsborstion
& Public Area v Current Path: Collaboration REx 2500... > Public Area
|@m
Change Work Area

Choose Save to save changes made to the name or the description. If you want to assign additional names to certain cFolders objects in this work area,
chooss Aliszes.

Collaboration | Collaboration RFx 2500000|
Name | Pyblic Area | %
Descripton| Public Area

Authorization I Read I

Kenya Pipeline Company Limited




STEP 11:CLICK ON THE TENDER DOCUMENT TO DOWNLOAD

Folder Folder

Current Path: Collaboration RFE=x 2500_.. = Public Ares = Folder

Folder

To sawve any changes made, click Sswve.

Mame | Folder |
Subscribe l:l
Authorzation I Fead I

m Motifications Additicnal Functions 4 Cancel

Choose an cbject io display the folder objects. To copy objects, select the required objecis and then choose Copy.

Folder Contents

Copy Copy as Bookmark AN Mo

Mame Current Yersion

Read | Status

Changed on _ i =

() I@krc/PuioT-2208(CIVILINBL2 1-22 I TEMDER DOCUMENT - OT-2308- CIVIL-21-22 pdf (320KE)

14.06.2022 00:24:1)

Kenvya

Pipeline Company Limited




STEP 12: CHECK THE DOWNLOAD

TENDER DOCUME..pdf A

Kenya Pipeline Company Limited



STEP 13: VIEW THE DOWNLOADED DOCUMENT

EFENY A PIPELITNE COMPA™NS
P.O. BOX 73422 — 00200
NATROEBI

Website: www. . lipeoc.co lce

OPEN TENDER

KPC/PrUMOT-22980CIVIL )ONEBI/21-22 i

HYDERATULIC OIL

f'a G& Kenya Pipeline Company Limited
% UKAS

SGS | e




STEP 14:LOGOUT FROM THE C-FOLDER

Collaboration on the Web

Refresh Favortes  Settings

Document KPC/PU/OT-2398(CIVIL)NBL/21-22 Help

Mavigation: Eolder Crverview
Current Path: Collaboration BFx 2500 .. = Public Ares = Folder = KPC/PLMOT-2398{CIVIL)N. ..

Document

Choose Ssve to save changes made to the name or description {or alias if available).

Mame | KPC/PU/OT-2398(CIVIL)NBI21-22 |

Subscribe ] %
Write Lock

Authorzation I Read I

Discussions 0

Matifications |Additional Functions 4 Cancel

Wersions

Mame File File Size Description Redlining Layers | Changed by |Changed on

Version |TEMDER DOCUMEMNT - OT-2383- CIvIL- 237 245 TEMDER FOR SUPPLY OF o Pauline 14.06.2022
1 21-22_pof ’ HYDRAULIC OIL = Mgochi 082410

Kenya Pipeline Company Limited




STEP 15: CLOSE THE WINDOW

ch. Responses - SAP MetWeaver Portal - Google Chrome

susportalgas.kpc.co.ke

gptions «

Thanks for Using cFolders

THE BEST-RUN BUSINESSES RUN SAP w

Kenya Pipeline Company Limited




STEP 16:CLICK ON REGISTER TO RECEIVE FUTURE NOTIFICATIONS
REGARDING THE TENDER

Oplions
Display RFx: 2500000270
Print Preview Close Export || System Information Create Memory Snapshot @ 4
Number 2500000270 Name KPC/PU/OT-2398(CIVIL)NBI21-22 Status Published Start Date End Date 14.06.2022 14:00:00 UTC+3 Remaining Time 0 Days 03:50:37 Owner RFCUSER i
b
RFX Information ltems Notes and Attachments ‘
RFx Parameters Questions Notes and Attachments -
Start Date: 00:00:00 RFx Description: | TENDER FOR SUPPLY OF HYDRAULIC OIL = =
* Submission Deadline: | 14.06.2022 14:00:00 g
Opening Date: | 14.06.2022 14:40:00
End of Binding Period: Supplier Type: ls
Currency: | KES Confirm Document upload iin cFolders:
w Fartners and Delivery Information |f|
Details Add Send E-Mail Cal Clear Filter Settings 1
Function Mumber Mame Phone Number
Reqguester -
Goods Recipient
Ship-To Address Makuru Depot
T
Location Nakuru Depot 51-851253 5 e

Kenya Pipeline Company Limited




STEP 17:CLICK ON PARTICIPATE TO INITIATE YOUR RESPONSE

Display RFx: 2500000270

Print Preview Close | Farticipate || Do Mot Participate || Tentative || Create Response || Export || System Information || Create Memory Snapshot
Number 2500000270 ame KPC/PWOT-2398{CIVIL)NBIf21-22 Status Published Start Date End Date 14.06.2022 14:00:00 UTC+32
RFX Information ltems Notes and Attachments
w Motes

Add || Clear

Assigned To  Category Text Preview

. Document ...  Tendering text TENDER DOCUMENT AVAILABLE IN THE C-FOLDER

,}m\\‘ ?} Pipeline Company Limited
05[;3 UKAS



STEP 18:CLICK ON CREATE RESPONSE TO OPEN THE RESPONSE
SCREEN

Display RFx: 2500000270

Print Preview Close || Participate | Do Mot Participate || Tentative _Create Fesponse \[ Export || System Information || Create Memory Snapshot
“ The document is currently locked by you
[I Uszer XBEOPIQGE4Y 1N is already processing a response for this RFx
Number 2500000270 Name KPC/PUWOT-2388(CIVILINBI21-22 Status Published Start Date End Date 14.06.2022 14:00:00 UTC+3 F
RFX Information ltems Notes and Attachments
w Motes

Add || Clear

Assigned To  Category Text Preview

. Document ...  Tendering text TENDER DOCUMENT AVAILAELE IN THE C-FOLDER

,}m\\‘ ?} Pipeline Company Limited
05[;3 UKAS



STEP 19: VIEW SYSTEM GENERATED RESPONSE NUMBER

Create RFx Response:[8000001421 | e

Submit Read Only || Print F'review_' 'Chemc I Close || Save || Delete || Export || Import = System Information | Create Memory Snapshot

n User XBOFIQGE4Y 1N is already processing a response for this RFx
ﬁ Response 3000001421 created

Number 8000001421 RFx Number 2500000270 Status Saved Submission Deadline 14.06.2022 14:00:00 UTC+3 Opening Date
RFx Owner RFCUSER Total Value 0.00 KES

RFx Information ltems Notes and Attachments Summary Tracking

Basic Data Questions Motes and Attachments

Kenya Pipeline Company Limited




STEP 20:CLICK ON NOTES & ATTACHMENTS THEN
COLLABORATION ROOM TO ACCESS THE C-FOLDER

RFx Information ltems Motes and Attachments Summary Tracking

Basic Data Questions Motes and Attachments
Event Parameters service and Delivery

Currency: | Kenyan Shilling Incoterm: |:'|1 h‘
Terms of Payment: A

Status and Statistics
Created On: 14.06.2022 10:37:21 UTC+3

Created By: Ms. Doreen Mwongo

| act Praraccad Mine 44 N Y AT LT D
w Collaboration
Create Assign Delete
Collaboration Room Created an
. RF<Resp 8000001421 Mashariki Enterprises _ 14.06.2022 10:37:22 i {,ﬁ

/}a 9 Kenya Pipeline Company Limited

SGS |



STEP 21:CLICK ON FOLDER BELOW RESPONSE NUMBER/NAME
OF YOUR COMPANY

@3

Home

2| &l

mySAP PLM

cFolders

%EICG laboration RFx 2500000270

&
RExEesp 800
@ Folder

0001421 Mashariki Ent...

!

Work Area RFxResp 8000001421 Mashariki Enterprises

Mawvigation:  Collaboration

Current Path: Collaboration BEx 2500... = RFxResp 000001421 Mas...

Change Work Area

Collaboration on the Web

Refresh

Favorites  Settings Help

Choose Ssve to save changes made to the name or the description. If you want to assign additional names to certain cFolders objects in this work area,

chooss Aliszes.

Cellzoerstion [Collaboration RFx 2500000]
Name "RFxResp 8000001421 Mas]

Descripton| RFxResp 3000001421 Mashariki Enterprises

Authorization | Write |

E=™ notifications Assign Status Profile Additional Functions 4 Cancal

Kenya Pipeline Company Limited




STEP 22:CLICK ON CREATE

mySAP PLM

cFolders | Y : Collaboration on the Web

Refresh  Search

Folder Folder Belo

Bl izborstion R 2500000270 Current Path:  Collaboration REx 2500, .. & RFxResp 2000001421 Mas... > Folder

&

RFxResp 8000001421 Mashariki Ent... v Falder

ﬂ Folder To save any changes made, click Zswe.
Name | Folder |
Subscribe I:I
Awthorization I Wirite I Ib

Matifications Assign Status Profile Additional Functions 4 Cancel

To create folder objects. select Cresfe. To copy or delete objects, select the required objects and then choose ooy or Delefe.

Folder Contents Upload PDX Package] Createl] Copy Copy as Bookmark FPasie Al Mone

MName /4 Current Version Read | Status Changed on
[ Blpcpuior.ossaiciLmerai.cs | TENDER DOCUMENT - OT-2388- CIVIL-21-22 pdf (230KE) RFCUSER | 14.06 2022 10:37:21 &=
()| @ gremesy soo0001421 httpsisusgasiv... RECUSER |14.06.2022 10:37:22

Kenya Pipeline Company Limited




STEP 23:CLICK ON DOCUMENT

mySAP PLM |
cFolders , | Collaboration on the Web
Home Favorites  Settings Help Logout
¥la : :
8 Create Object Hep
%Co;laooration RFx 2500000270 Navigation:  Folder Overview
@ Current Path:  Collaboration RFx 2500... » RFxResp 8000001421 Mas... > Folder » Create Object
RFxResp 8000001421 Mashariki Ent... v
@M ' \What do you want to create? Cance!
= @lDocumem | A document can contain any file in different versions.
_

Kenya Pipeline Company Limited




STEP 24:NAME,DESCRIBE THE UPLOAD THEN CLICK CONTINUE

mySAP PLM

cFolders

Home
2| &l

HCI} laboration RFx 2500000270

&

RFxResp 8000001421 Mashariki Ent... »
@ Folder

Collaboration on the Web

Create Document Eelp

Mawigation:  Folder Cwerview
Current Path:  Collaboration BEx 2500... = RFxResp 8000001421 Mas... ® Folder = Create Document

Create Document

Enter the name and a description. Decide whether or not you want to upload a local file now or later. Then choose Next.

BID RESPONSE *
Deszcripton| KPC/PU/OT-2398(CIVIL)MEIL21-22 Tender for supply of hydraulic uil %

Subscribe D

PGP Documents | ™) oy are only allowed to use PGP files in this document.

@ Upload Local File
D Create File Later

Kenya Pipeline Company Limited



STEP 25: CLICK CHOOSE FILE AND PROCEED TO STEP 36,IF
CHOOQOSE FILE IS NOT AVAILABLE PROCEED TO STEP 26.

mySAP PLM A
cFolders Ad . < Collaboration on the Web

&

Home

Favorites Seftings Help Logout

-8 (2 -
| I Create Version
%Co‘laoorauon RFx 2500000270 Navigation:  Version Overview
@ Current Path: Collaboration REx 2500... » RFxResp 8000001421 Mas... @ Foider » BID RESPONSE > Create Version
RFxResp 8000001421 Mashariki Ent... v
@ i To select the required file, choose Browse and then Save.
older

===#| | Choose File | No file chosen
Cance!

Kenya Pipeline Company Limited




STEP 26: CLICK ON SETTINGS

Favorites Seftings Help Logout

Check in File

Nawigation:  Version Overview
Current Path: Collaboration RFx 2500... » RFxResp 8000001423 Mas... » Folder » BID RESPONSE » Check in File

I You are creating 3 cocument version using the activated plug-in. Select the required file.

Kenya Pipeline Company Limited




STEP 27: UNCHECK PLUG-IN BUTTON ,THEN SAVE

mySAP PLIM

Home

Functions

Competitive Scenarios

Standards

Meetings

Eeceived Motifications
Sent Motifications

Motification Templates

LEN U OO "N TR TR U @

Status Management
& Search

@ User Groups

@ User Administration
& About cFolders

cFolders

Collaboration on the Web

Settings Help

Collaborative Scenanos

General | Layout Meetings Motifications Js=r Huaoles

Om this tab page. you select a language or specific technical terminology (wvocabulary). Specify the scenarios you want to use and whether you want to work with
Standards and then specify your home page. In addition, choose whether you want to activate the accessibility functions and the plug-in for editing documents
online (that is. editing your file directly without needing to download and upload it lecally). Also define the file server you want to wark with.

Fized Values

Language English e

Scenarios Collaborative and Competitive Scenarios »
Standards

Homepage About cFolders e

Used ECL Viewer Check Automatically »

Special Functions

Display Thumbnads

I Ea'.re [4

Kenya Pipeline Company Limited




STEP 28 :LOGOUT

Collaboration on the Web

Settings Doreen Mwongo

General | Layout Mestings Motifications User Roles

Omn this tab page. you select a language or specific technical terminology (wocabulary). Specify the scenarios you want to use and whether you want to work with
Standards and then specify your home page. In addition, choose whether you want to activate the accessibiity functions and the plug-in for editing docurments
online (that is. editing your file directly without needing to download and upload it locally). Also define the file server you want to work with.

Fixed Values

Language English il

Scenarios Collaborative and Competitive Scenarios » %
Standards

Homepage About cFolders it

Used ECL Viewer Check Automatically

Special Functions
Display Tooltips

Plug-In ] Check my local installation {recommended)
Display Thumbnails I:l

EE cancel

Kenya Pipeline Company Limited



STEP 29: CLOSE THE WINDOW

[ v Tech. Responses - SAP NetWeaver Portal - Google Chrome

@ susportalgas.kpc.co.ke

Thanks for Using cFolders

Kenya Pipeline Company Limited




STEP 30: BELOW COLLABORATION ROOM CLICK ON RFX

RESPONSE NO/NAME OF YOUR COMPANY

Create RFx Response: 8000001421

Submit Read Only Frint Preview

Check Close Save

I] User XBCOPIQGB4Y 1N is already processing a response for this RFx

Number S000001421
RFx Owner RFCUSER

RFx Information ltems

w Motes
Add _|| Clear
Assigned To  Category

- Document ... RFxfAuction Text

w Attachments
Add Attachment Edit Description

Assigned To Category

RFx Number 2500000270
Total Value

Status Saved
0.00 KES

Notes and Attachments

Delete

Export Import

Summary

Text Preview

System Information

Submission Deadline 14.06.2022 14:00:00 UTC+3

Tracking

RPULIEE

Create Memory Snapshot @ .

TENDER DOCUMENT AVAILAELE IN THE C-FOLDER

Versioning Delete Create Qualification Profile

Description File Mame

[i] The table does not contain any data

w Collaboration

Create Delete

ASSIgn

Collaboration Room

RF<Resp 8000001421 Mashariki Enterprises

Version

Processor

Checked Qut

Opening Date 14.06.2022 14:40:00 UTC+3

Remaining Time 0 Days 03:22:38

=

Filter Settings

Filter Settings
Type Size (KB) Changed by Changed on ;,‘.()A
Created on -~

14.06.2022 10:37:22

Kenya Pipeline Company Limited




STEP 31: CLICK ON FOLDER

mySAP PLM )
cFolders | . A Collaboration on the Web

Home

Refresh Fawortes Settings Help Logout

$| -ﬂ| Public Area Public Area belp
HE-} laboration RFx 2500000270 Mavigation:  Collsborstion
& Public Area v Current Path: Collaboration REx 2500... > Public Area
|@m
Change Work Area

Choose Save to save changes made to the name or the description. If you want to assign additional names to certain cFolders objects in this work area,
chooss Aliszes.

Collaboration | Collaboration RFx 2500000|
Name | Pyblic Area | %
Descripton| Public Area

Authorization I Read I

Kenya Pipeline Company Limited




STEP 32:CLICK ON BID RESPONSE

mySAP PLM
cFolders

Home
2| &l

Collaboration RFx 2500000272

RFxResp 8000001432 Morendati Ent... v
@ Folder

To create folder objects. select Cr

Collaboration on the Web

Folder Folder

Help
Current Path: Collsboration REx 2500... » RFxResp 8000001432 Mor... > Folder

Folder

To save any changes macde, click Ssve.

Name | Folder |
Subscribe )

| Write | I}'

Authorization

Notifications Assign Status Profile Additional Functions 4 Cancel

. To copy or delete objects, select the required objects and then choose Copy or Delete.

Folder Contents

Upload PDX Package Create Copy Copy as Bookmark Fasie AN None

| Name A gCurrent Version !Read {M Changed on

@QID RESPONSE
|:] @KéCIPU-v'OT-3QTO(C!VIL]NB!:Z1-22 TENDER FOR CONSULTANCY SERVICES pdf (48KB) RECUSER 17.06.2022 14:45:07 b=
:| .RFxResp 2000001432 httos:/isusqasijv.... RFCUSER 17.06.2022 14:45:07 4] -

Kenya Pipeline Company Limited




STEP 33:CLICK ON CREATE

Collaboration on the Web

Document BID RESPONSE Help

Mawvigation: Folder Owerview
Current Path: Collaboration BEx 26500 .. > RFxResp S000001431 Mas. ..~ Folder > BID RESPOMN SE

Document

Choose Sswve to sawe changes made to the name or description {or alias if awvailabl=a]).

R [EID RESFONSE ] *

Subscribe |:|

Write Lock |:| E:f.
Authorization [orite |

Discussions O

Motifications Assign Status Profile Additional Functions 4 Cancel

Wersions Creste

MName File | | File Size | Description Redlining Layers Changed by Changed on

Empty

Kenya Pipeline Company Limited




STEP 34:NAME , DESCRIBE THE UPLOAD,THEN CLICK CONTINUE

%

mySAP PLM

@ cFolders

Collaboration on the Web

Home Favorites Setings Help Logout
2a :

| | Create Version
%Co Iaboration RFx 2500000272 Navigation:  Version Overview
@ Current Path: Collaboration RFx 2500... » RFxResp 8000001421 Mas... » Folder » BID RESPONSE > Create Version
RFxResp 8000001431 Mashariki Ent... v

@ Folder Create Version

Enter the name and a description Specify whether the associated file is to be uploaded or created from the file storage and then choose Next.

Description

KPC/PU/OT-3970(CIVIL)NBI/21-22 Tender for consultancy services J

© Upload Local File

Kenya Pipeline Company Limited




STEP 35:CLICK ON CHOOSE FILE

mySAP PLM

cFolders

Collaboration on the Web

Favorites Settings Help Logout

Create Version

%Co laboration RFx 2500000272 Navigation:  Version Overview
@ Current Path: Collaboration REx 2500... > RFxResp 8000001431 Mas... > Folder > BID RESPONSE > Create Version
RFxResp 8000001431 Mashariki Ent... v
@ — To select the required file, choose Browse and then Ssve.
older

> Choose File :No file chosen
EEFS Cancel

Kenya Pipeline Company Limited




STEP 36: PICK FILE FROM WHERE IT’S SAVED

COrganize -

4 [l > ThisPC »

% Onelrive - Kenya

[ This PC

L]

Mew folder

Desktop -

MMame

. 25-Bible-Verzses-for-Kids-to-Memorize

o——l'l [~] BID RESPOMSE
“B 3D Objects

I Desktop
|Ef| Docurments
"r Downloads

J’& husic

&= Pictures

B Vvideos

i Operating syster
- Drata (D)

File name:

L

£

EE] Certificate in Soft Copy kpc 2021

E@ Copy of Bookl
E1s) Copy of ICTD LEAVE SCHEDULE 2022

E3=) Copy of ICTD TRAINING PROPOSAL FY2...
EEI Copy of ICTD Training Requets-1CT Ment...
E3s) Copy of PSS WINDOWS 10 UPGRADE ST...

E@ Copy of Windows 10 upgrade Status HO
,‘r Downlocads - Shortcut

00| DSP FY 2021 25 Draft V0 14th March 22
|_1 I T & rrecorries Nictribaotimn lick 200272022

Crate modified

4/75/2022 10:52 AM
B/ 14,2022 12:15 PM

2/7/2021 11:08 AM

Ln

0 2:46 PM

9 Ad

= = on o7
"y
Il
[
-
Il
[
I".l

20 PRA

BID RESPOMSE

All Files

©

| Open

Search Desktop

Type

Adobe Acrok
Adobe Acrok
Microsoft Wi
PMicrosoft Ex
Picrosoft Ex:
Picrosoft Ex
Picrosoft Ex
Microsoft Ex.
PMicrosoft Ex
Shortcut

Picrosoft W

Tewt Marnirme

>

Cancel

Kenya Pipeline Company Limited
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STEP 37: CLICK ON SAVE BUTTON

mySAP PLM )
@ cFolders z ‘ N Collaboration on the Web

Home

2|l

Favorites Settings Help Logout

Create Version

Collaboration RFx 2500000270 Navigation:  Version Overview
@ Current Path: Collaboration REx 2500... » RFxResp 8000001420 Mas... » Folder » BID RESPOMNSE. > Create Version
RFxResp 8000001420 Mashariki Ent... v
@ Foid To select the required file, choose Browse and then Save.
older

[ Choose File | BID RESPONSE. pdf
—— N

Kenya Pipeline Company Limited



STEP 38:CONFIRM RESPONSE IS IN THE C-FOLDER

mySAP PLM

@' cFolders ; 4 A - Collaboration on the Web

2 | & | Folder Folder Help

Collaboration RF:x 2500000270

&l
RFxResp 5000001420 Mashariki Ent... » Folder

Current Path: Collaboration REx 2500 . > RFxResp 8000001420 Mas_.. > Folder

ﬂ Folder To save any changes made, click Ssve.
Mama | Folder |
Subscribe I:I
Authorization | Write I [}

EE™ Motifications Assign Status Profile Additional Functions 4 Cancel

To create folder objects, select Cresfe. To copy or delete objects, select the required objects and then choose Copy or Delete.

Folder Contents Upload PDX Package Create Copy Copy as Bookmark Faste Al Mone
Mame & Current Version ’ Read | Status Changed on

|:| @EIID RESPOMSE. |0 RESPOMNSE. pdf (48KB) I Doreen Mwongo (14.08.2022 12:28:01

|:| @HPC-'F'U"DT-EWEFCWWL}NE y21-22 |TEMDER DOCUMENT - OT-2388- CIVIL-21-22 pdf (230KB) RECUSER 14.06.2022 10:35:21

|:| @RFIREEP F000001420 https:/isusqasj. .. RECUSER 14.08.2022 10:25:22

Kenya Pipeline Company Limited




STEP 39:CLICK ON LOGOUT

mySAP PLM

cFolders | ¥ K% Collaboration on the Web

Refresh Search Fawvorites Settings Help Logout

e
| | Folder Folder Help
%G Iahoration RF:x 2500000270 Current Path: Collaboration REx 2500... > RFxResp 8000001420 Mas... > Folder
RFxResp 8000001420 Mashariki Ent... » Folder h
@m To save any changes made, click Sawve.
Mame | Folder |
Subscribe D
Authorization | Write |

EE™ Motifications | Assign Status Profile Additional Functions « | Cancel

To create folder objects. select Creste. To copy or delete objects, select the required objects and then choose Gopy or Deleta.

Folder Contents Upload PDX Package Create Copy Copy as Bookmark Faste Al Mone
MName & Current Wersion Read | Status Changed on

|:| @EIID RESPOMSE. EBID RESPOMSE. pdf {45KE] Doreen Mwongo | 14.08.2022 12:26:01

|:| @Kpcllpullﬂ'r_zaggrc|v”_wEhlz"_?_z TEMDER DOCUMEMNT - OT-2328- CIVIL-21-22 pdf (230KE) RECLISER 14.08.2022 10:35:21

|:| @RFIRESE 2000001420 hitps:fiswsqasiv..... RFCUSER 14.06.2022 10:35:22

Kenya Pipeline Company Limited




STEP 40: CLOSE THE WINDOW

& Tech. Responses - SAP NetWeaver Portal - Google Chrome

i@ susportalgas.kpc.co.ke

Thanks for Using cFolders

THE BEST-RUN BUSINESSES RUN SAP w

fa 9& Kenya Pipeline Company Limited

LIKAS
vt

SGS |



STEP 41: CLICK ON EDIT

= Recponse - SAP MetWeaver Portal - Google Chrome

# susportalgas.kpc.co.ke

Display RFx Response: 8000001420

' & Edit 1| Print Preview (44 Check || Close || Export || System Information || Create Memory Snapshot ®

ﬁmber 2000001420 RFx Number 2500000270 Status Saved Submission Deadline 14.06.2022 14:00:00 UTC+3 Opening Date 14.06.2022 14:40:00 UTC+3 Remaining Time 0 Days 01:40:29
RFx Owner RFCUSER Total Value 0.00 KES

RFx Information ltems Notes and Attachments Summary Tracking %
w Notes ]
Add Clear Filter Settings
Assigned To | Category Text Preview
. Document ... RFx/Auction Text TEMDER DOCUMENT AVAILABLE IN THE C-FOLDER /.ﬁ
w Attachments E —
Add Attachment || Edit Description || Versioning || Delete || Create Qualification Profile Filter Settings :

File Name ersion Processor Checked Out

Assigned To Category Description Type Size (KB) Changed by Changed on

|1| The table does not contain any data

Kenya Pipeline Company Limited



STEP 42: CLICK ON ITEMS

susportalgas.kpc.co.ke

Options

Edit RFx Response: 8000001420

Submit Read Only Print Preview Check Close Save Delete Export Import System Information Create Memory Snapshot @ P

Number 8000001420 RFx Number 2500000270 Status Saved Submission Deadline 14.06.2022 14:00:00 UTC+3 Opening Date 14.06.2022 14:40:00 UTC+3 Remaining Time 0 Days 01:23:39
RFx Owner RFCUSER Total Value 0.00 KES

RFx Information Motes and Attachments Summary Tracking

Basic Data Questions N achments

Event Parameters Service and Delivery
Currency: Kenyan Shilling Incoterm: |—_'|j

Terms of Payment: )
Status and Statistics
Created On: | 14.06.2022 10:35:20 UTC+3

Created By: Ms. Doreen Mwongo
Last Processed On: 14.06.2022 1003520 UTC+3

Last Processed By: Ms. Doreen Mwongo

w Fartners and Delivery Information E|

Pipeline Company Limited




STEP 43: INPUT UNIT PRICE IN THE PRICE FIELD EXCLUSIVE OF
VAT

susportalgas.kpc.co.ke

Option:!

Edit RFx Response: 8000001420

Submit Read Only || Print Preview Check || Close || Save || Delete || Export || Import || System Information || Create Memory Snapshot @‘

Number 8000001420 RFx Mumber 2500000270 Status Saved Submission Deadline 14.06.2022 14:00:00 UTC+3 Opening Date 14062022 14:40:00 UTC+3 Remaining Time 0 Days 01:23:39
RFx Owner RFCUSER Total Value 0.00 KES

RFx Information ltems Motes and Attachments Summary Tracking
w Item Overview

Details || Add New Copy || Paste | Delete Calculate Value

Line Mumber Description  Variant  Item Type ProductID  Product Category  Product Category Description  Required Quantity  Submitted Quantity Unit  Price  Currency  Price Per  Delivery Date Tot

. @j 0001E,  hydraulic ... Material Civil & General Hiw 1 1 EA 0.00 | KES 1 On31.08.2022

Kenya Pipeline Company Limited




©)

SGS |

STEP 44: IF UNABLE TO KEY IN PRICE DIRECTLY IN THE PRICE

Create RFx Response: 8000001431

Submit Read Only

Print Preview

FIELD, CLICK ON THE NODE TO EXPAND

Check

Close

Save

“ User XBOPIQGEB4Y 1N is already processing a response for this RFx

Number 8000001431
Remaining Time

RFx Information

VLW IS

Defgils || Add New
ine Number
.v (J0001E
Wi 0001.AARE
@ 0001 ABE]

@ 0001 ACE]

)
lll““

Items

Copy || Pas
Description
Consulta. ..
2.5mmcC...

Ereakersi. ..

Power di...

t

RFx Owner RFCUSER

RFx Number 2500000272
12 Days 21:40:31

Delete

Status Saved

Motes and Attachments

Delete

Variant

=
=

Lot

v

Export

Total Value

Summary

Calculate Value

ltem Type

QOutline

Service

Semvice

Semvice

Import

Tracking

System Information

Submission Deadline 30.06.2022 10:00:00 UTC+3
0.00 KES

Product ID  Product Category  Product Category Description

Project System Group
Project System Group
Project System Group

Froject System Group

Create Memory Snapshot

Opening Date 30.06.2022 10:10:00 UTC+3

Required Cuanfity
1
300

250

Submitted Quantity Llnil Price | Currency Price Per

1 AU KES
300 M 0.00  KES 1
250 EA 0.00 JKES 1

Kenya Pipeline Company Limited




STEP 45: CLICK ON CHECK TO UPDATE TOTAL PRICE WITHOUT VAT

& susportalgas.kpc.co.ke

Edit RFx Response: 800000142

Submit Read Only || Print Preview Check *{Saue Delete Export || Import | System Information Create Memory Snapshot @

& RFx response is complete and contains no errors

Number 2000001420 RFx N [_2500000770 Status_Saved Submission Deadline 14.08.2022 14:00:00 UTC+3 Opening Date 14.06.2022 14:40:00 UTC+3 Remaining Time 0 Days 01:20:1
RFx Owner RFCUSER otal Value T,000.00 KES  |-ie——

RFx Information ltems Motes and Attachments Summary Tracking

w [tem Overview

Details Add New Copy Faste Delete Calculate Value
Line Mumber Description  Variant Item Type  Product ID  Product Category  Product Category Descripion  Required Quantity  Submitted Cuantity Unit  Price  Currency  Price Per  Delivery Date | ,/fd
Fl e
. gef 0001E,  hydraulic ... Material Civil & General Hiw 1 1 EA @D KES 1 On 31.08.2022

Kenya Pipeline Company Limited




STEP 46: CLICK SUBMIT TO SEND YOUR RESPONSE

susportalgas.kpc.coke

4 Oplio

Edit RFx Response: 8000001420

Submit | || Read Only || Print Preview Check || Close || Save || Delete | Export || Import || System Information || Create Memory Snapshot @ p

Q ¥ response is complete and contains no errars

Number 2000001420 RFx Number 2500000270 Status Saved Submission Deadline 14.06.2022 14:00:00 UTC+3 Opening Date 14.06.2022 14:40:00 UTC+3 Remaining Time 0 Days 01:20:10
RFx Owner RFCUSER Total Value 1,000.00 KES

RFx Information ltems Motes and Attachments Summary Tracking

w ltem Overview

Details | Add New Copy || Paste || Delete Calculate Value
Line Mumber Description  Variant = Item Type  Product ID  Product Category  Product Category Description  Required Quantity  Submitted Quantity Unit  Price  Currency  Price Per  Delivery Date  Tot

. gl 0001E,  hydraulic ... Material Civil & General Hiw 1 1 EA 10.. KES 1 0n31.08.2022 —

Kenya Pipeline Company Limited




STEP 47: CLICK CLOSE TO EXIT THE PAGE

Display RFx Response: 8000001423
5? Edit Frint Preview F!b—_- |Clnsel Withdraw Export System Information Create Memory Snapshot

@ RFx response 28000001423 submitted

Number 8000001423 RFx Number 2500000271 Status Saved Submission Deadline 30.06.2022 10:00:00 UTC+3 Ope
Remaining Time 13 Days 16:41:48 RFx Owner RFCUSER Total Value 1,000.00 KES
RFx Information ltems Motes and Attachments Summary Tracking

w ltem Overview

Details Add New Copy Faste Delete Calculate Value

Line Mumber Description  Variant  ltem Type  FProduct ID FProduct Category  Product Category Description Regu

Kenya Pipeline Company Limited




STEP 48: VIEW YOUR RESPONSE STATUS

4 Back Forward » History Favorites Personalize View Help

— — — T e ' — — — - o
|~ | &= |5 v = = " = |
Home Get Help PO Terms and Conditions RFx and Auctions Administration Messages Confirmations Invoices and Credit Memos Purchase Orders
Overview Service Map
D RFx and Auctions > Overview = RFx and Auctions
eRFxs - All
éhow Ouick Cfiteria Méintenance \ c
View: [Standard View] v Create Response Display Event | Display Response Print Preview héfresh ‘ :MErxport ‘7 s
rr—D Event Number = Event Description Event Type Event Status Stari Date End Date Response Number Respafise Status Event Version Respons I
2500000270 KPC/PU/OT-2398(CIVIL)NBI/21-22  Public RFx Single  Published 14.06.2022 8000001420 Submitted — -
2500000262 KPC3391 22.02.2022 08:32:04 Public RFx Single  Published 25.03.2022 8000001411 Withdrawn

2000000240 KPC3391 21.02.2022 17:03:50 Public RFx TEB Published 07.04.2022 8000001412 Withdrawn

Kenya Pipeline Company Limited




STEP 49: LOG OUT

4Back Forward? History Favorites Personalize View Help

Home Get Help PO Terms and Condition

Overview  Service Map

. RFx and Auctions = Overview > RFx and Auctions

Active Queries

eRFxs All(4) Published (1) Ended (3) Completed (0)
eAuctions All (0) Published (0) Ended (0) Completed (0)

eRFxs - All

RFx and Auctions

[ & © EC B

Invoices and Credit Memos

Administration Messages Confirmations

Welcome;

% L g |

Purchase Orders Shipping Noifications Company 2

Full Screen | Options ¥

A

Kenya Pipeline Company Limited
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